
Padua Franciscan High School Financial Policy Instructions 
 

Families are required to complete a Financial Policy form for each student every school year.  The form is made available 
through our MyPad platform and will enroll (reenroll) you in your selected payment plan. 

1. When the form is available, you will receive an email from: 
Ann-Marie Dipaolo <paduafranciscan@myschoolapp.com> 
 

2. Click on the email link and it will take you to the MyPad login page 
 

3. Log into MyPad using your parent login credentials (you will not be able to access the form through a student 
login) 
 

4. You will see the following message: 
 

 
 
 

5. Click on the phrase “1 Contract(s) to Review” and you will be taken to the following screen: 

 
 
 

6. Click on “Review” and you will be taken to the following screen: 

 

  



7. Please click on “Agree” to accept the task.  Please note this is to allow you to complete and review the form 
ONLY.  You will be asked to sign electronically and submit at the end of the process.  You will be taken to the 
following screen: 
 

 
 
 
 

8. If you are new to Padua Franciscan High School, select “No, I do not already have a Tuition Management 
account with Padua Franciscan High School” --OR-- if you have a student(s) currently enrolled for 2025/26 
school year, select “Yes, I already have a Tuition Management account with Padua Franciscan High School”. 
   

9. Please note that Blackbaud Tuition Management (BBTM) does assess fees on monthly payment plans that vary 
with your selected payment method: 

a. For credit or debit card payments, the fee is 3.12% of the payment amount 
b. For ACH bank transfer payments, the fee is 1% of the payment amount, plus $0.30, but not to exceed 

$2.50 
c. Follow-Up Fee: If your account becomes past due, BBTM will contact you via e-mail and text message (if 

you have opted-in to receive text messages) about your account. Your account will be charged a fee of 
$40.00 

d. Returned or Failed Payment Fees: A fee of $30.00 will be assessed for each failed ACH or returned check 
 

  



10. Next, click on “Continue to Contract” and you will be taken to the following screen: 
 

 
 
 

11. Select a payment plan (Payment in full, 11 payments (Jul-May), 10 payments (Aug-May): 
 

 
 

12. Electronically sign the form (only one signature required) and select “To Review” 
 

 

 

 

 



 
 
 

13. After you have completed your review you will be asked to pay your enrollment fee.  You may either remit your 
credit card payment through the portal at this time or select “In School Payment” to remit a cash or check 
payment directly to the Business Office. 
 
 

14. Finally, you will “Submit” the completed form. 
 

 
 

15. Upon successful completion you should receive a confirmation email from: 
Padua Franciscan High School paduafranciscan@myschoolapp.com 
 

16. You will also receive a confirmation from customerservice@blackbaud.school confirming your payment plan 
selection 
 

17. Please feel free to contact the Business Office directly at 440-845-2444 x105 with any questions or issues. 


